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Audit Type : Full Audit Trade with purpose

Rating Definitions @

A combination of ratings per

Lo Ferformance Area where;

AlZero Tolerance izsue was identified [see Immediate actions are
arnfori B5C] Systermn Manual Part V — Annex required, The amfori
Zero Tolerance | 5: amfori BSC) Tero Tolerance Protocol] BSCI Zero Tolerance
Protocal is to be
fallowad.
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Producer : Hangzhou J. May Stationery Co., Ltd

DBID : 386742 and Audit Id : 143239
Audit Type : Full Audit

Audit Date : 28/01/2019
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Main Auditee Information @

Name of producer :

Hangzhou J. May Stationery Co., Ltd

DBID number : 386742
Audit ID : 143239
Address : 78-1 Dawan Road, Wenyan Street, Xiaoshan District, Hangzhou City, Zhejiang Province Hangzhou
Province : Zhejiang Country : China
Management Representative : Fuxiang Wang
Contact person: Fugiang Wang Sector : Non-Food
Industry Type : Others Product group : Others
Product Type : METAL STATIONERY
.
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Producer : Hangzhou J. May Stationery Co., Ltd .
DBID : 386742 and Audit Id : 143239 Audit Date : 28/01/2019 amforl @ BSCI

Audit Type : Full Audit Trade with purpose

Audit Details @

Audit Range : Bd Full Audit ] Follow-up Audit

Audit Scope : B Main Auditee ] Main Auditee & Farms

Audit Environment : B Industrial ] Agricultural ] Small Producer
Audit Announcement : [ Fully-Announced [] Fully-Unannounced ] Semi-Announced
Random Unannounced Check (RUC) : No

Audit extent (if applicable) : none

Audit interferences or contingencies (if applicable) : none

Overall rating : N

Need of follow-up : Yes If YES, by : 28/01/2020

Rating per Performance Area (PA)

PA 1 PA 2 PA 3 PA 4 PA 5 PA 6 PAT7 PA 8 PA9 PA 10 PA 11 PA 12 PA 13

o | e A A B B | [TA A A A A A B

Executive summary of audit report

1. In view of the facilities, the facility consists of part of 1F, whole 2F and 3F of one 3-storey buildings for workshop, warehouse and office. No dormitory,
kitchen or canteen was provided for employees in the facility. The facility rent the areas from the landlord company name Hangzhou Luoyuan Home Textile
Co., Ltd. The rest area of 1F of this building were rent out by the landlord to one company named Wenyan Color Printing Co., Ltd. as production areas (the
main activity was color printing). Through facility tour, employee interview and facility management interview, it was confirmed that the companies in this
building have different owners, management systems and different employees. There was no worker co-mingled or business relationship with the two
companies in the same building.

2. 12 months (from January 2018 to December 2018) payroll records and 12 months and 27 days’ (January 1, 2018 to January 27, 2019) electronic
attendance records were available for review during this audit. 8 samples were selected from December 2018 (current month), September 2018 (random
month) and March 2018 (random month) respectively.

3. According to the attendance records provided by the facility:

1) For December 2018 (current month), the average number of hours worked in a week for the 8 selected samples were 51.75 hours per week. Max.
Working hours per week were 54 hours (8 out of 8 selected samples).

2) For September 2018 (random month), the average number of hours worked in a week for the 8 selected samples were 50.5 hours per week. Max.
Working hours per week were 54 hours (8 out of 8 selected samples).

3) For March 2018 (random month), the average number of hours worked in a week for the 8 selected samples were 51.75 hours per week. Max. Working
hours per week were 54 hours (8 out of 8 selected samples).

4. The local minimum wage standard is set at RMB 1860 per month equivalent to RMB 10.69 per hour (1860/21.75/8) before December 1, 2017 and RMB
2010 per month equivalent to RMB 11.55 hour (2010/21.75/8) since December 1, 2017.

5. The facility business license number is 913301097766437676.

6. Below documents were not uploaded due to:

a. Contractor license/permit, Agency labour contract, Government waivers and Collective bargaining agreements were not applicable for the facility.

b. Fire-related licenses and Structural/stability licenses was not provided by the facility.

Performance area 3: The rights of Freedom of Association and Collective Bargaining

1. There was worker representative at the site. 2. No labor union at the site. 3. Through employee interview, all interviewees stated that they could express
concerns to management through suggestion box, workers representatives, or to management directly. No deviation was observed in this Performance
Area.

Performance area 4: No Discrimination

Anti-discrimination procedure on hiring, compensation, promotion and access to training is available during the audit. Gender divisions did not exist in the
facility; both female and male employees were distributed in all types of work. There was an internal grievance process, all sampled employees were aware
of the grievance channels in case they encountered any discrimination cases. The auditee takes the necessary preventative and remedial measures to
ensure workers are not disciplined, dismissed or otherwise discriminated against because of their complaints against infringements of their rights. No
deviation was observed in this Performance Area.

Performance area 8: No Child Labour

The facility established a policy that will never employ and use any child labour under the age of 16 years old. The facility verified all employees’ original ID
cards at the time of recruitment and kept the photocopies of employees’ ID cards in the personnel files. No current child labour or historic child labour was
detected in this audit. The facility established a remedial policy and procedure to provide for further protection in case children are found to be working in
the facility. No deviation was observed in this Performance Area.

Performance area 9: Special protection for young workers

The facility had established a written policy concerning protection of juvenile employees such as no overtime work, night shift work or harmful position work
would be arranged for juvenile employees. Through document review, facility tour and employee interview, no juvenile employee was used in the facility.
No deviation was observed in this Performance Area.
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Producer : Hangzhou J. May Stationery Co., Ltd .
DBID : 386742 and Audit Id : 143239 Audit Date : 28/01/2019 amforl @ BSCI

Audit Type : Full Audit Trade with purpose

Performance area 11: No Bonded Labour

1. The facility has a policy which prohibits forced labour. 2. The facility does not require deposit or withhold employees’ ID cards but only copies must be

kept in the personnel files and the original given back to the employees. 3. The employee handbook — The facility does not limit the employees’ freedom

including resign. The handbook also states that they will be given their full wages on their last day of work. 4. The terms and conditions of employment in
the handbook state that the employees are free to leave the workplace outside of their working hours. 5. The facility did not require any payment for work
tools, PPE, IC/staff card, training, etc. 6. The facility did not use prison labour. No deviation was observed in this Performance Area.

Performance area 12: Protection of the Environment

The environment impact assessment (EIA) was conducted, and the Environmental Impact Assessment (EIA) approval and environmental protection
acceptance check approval for their construction project were obtained by the facility. The facility has established environment procedures according to
amfori BSCI Code of Conduct. The facility had collected relevant environment protection laws and regulation. No industrial wastewater was generated from
the manufacturing processes, the industrial waste gas was properly disposed before discharge and there was no waste found to be dumped in natural
environments, or burned on open fires. The domestic waste water was discharged into municipal pipeline system. The domestic waste was disposed by
local sanitary station. No deviation was observed in this Performance Area.
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Audit Type : Full Audit
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Ratings Summary @

Auditee's background information
Auditee's name : Hangzhou J. May Stationery Co., Ltd Legal status : Limited company
Local Name : MMAEXRASKAERAR Year in which the auditee was founded : 2005
Address : 78-1 Dawan Road, Wenyan Street, Contact person (please select) : Fuqgiang Wang
Xiaoshan District, Hangzhou City,
Zhejiang Province
Province : Zhejiang Contact's Email : xwl@officejmay.cn
City : Hangzhou Auditee’s official language(s) for written Chinese
communications :
Region : North East Asia Other relevant languages for the None
auditee :
Country : China Website of auditee (if applicable) : None
GPS coordinates : E 120.209773, N 30.116607 Total turnover (in Euros) : 4554208.09
Sector : Non-Food Of which exports % : 100.00
Industry : Others Of which domestic market % : 0.00
If other, please specify : METAL STATIONERY Production volume : 400000 pieces per month
Product Group : Others Production cost calculation : No
If other, please specify : METAL STATIONERY Lost time injury calculation cost : Yes
Product Type : METAL STATIONERY
Auditee's employment structure at the time of the audit
Total number of workers : 25 Total number of workers in the production unit to be monitored (if applicable) : 0
MALE WORKERS FEMALE WORKERS
Permanent workers 1" 14
Temporary workers 0 0
In management positions 1 2
Apprentices 0 0
On probation 0 0
With disabilities 0 0
Migrants (national citizens) 1 8
Migrants (foreign citizens) 0 0
Workers on the permanent payroll 11 14
Production based workers 0 0
With shifts at night 2 0
Unionised 0 0
Pregnant - 0
On maternity leave - 0
.
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Producer : Hangzhou J. May Stationery Co., Ltd .
DBID : 386742 and Audit Id : 143239 Audit Date : 28/01/2019 amforl @ BSCI

Audit Type : Full Audit Trade with purpose

Finding Report @

Performance Area 1 : Social Management System and Cascade Effect

Full Audit [Audit Id - 143239] Audit Date: 28/01/2019 PA Score: D Deadline date:15/01/2020

GOOD PRACTICES:
None observed

AREAS OF IMPROVEMENT:
The facility had pointed one manager to ensure the amfori BSCI program are followed in satisfactory manner. And the amfori BSCI Code of
Conduct had been posted on site for employees' knowledge. The facility had established a qualified suppliers list. They required all suppliers to
sign a commitment regarding social responsibility. The facility had good overview of the significant business partners and their level of alignment
with amfori BSCI Code of conduct. For significant business partners, they conducted on-site assessment to evaluate their performance and the
relevant report and corrective action were kept for tracking. But based on satisfactory evidence,the facility partially respected this principle,
because:
D\ HIEE 12 G Z K Famfori BSCI 1 B HATIE R . PlInH Tk Miamfori BSCI 4T AN, HE AT T #, ©EIL T — R EHEHIER 1, 1]
ERATA BN — R THE R T, DA EZRE AR R H @ Famfori BSCI 4T 95F MBI/ F B — N EUFRIIRRE X F EZRI BV, il
KBTI RSN BRI, FRFEXORERBEREEIUERE, BEFSANHEMIERE, 2 E2EE T amfori BSCI BAZRN,E A :

1.1 -  1.The facility had set up some management procedures to implement the amfori BSCI Code of Conduct, such as protection young workers,
forbid child labor, no discriminated to workers, etc. However, not all the policies were properly implemented. Some of the workers were not
provided with social insurances in facility, amfori BSC| management representative said workers were not willing to pay for social insurance
except their children needed to go to primary schools, it was the compulsory requirement of local government. Some workers were migrant
workers they would go back to their homes in the future. Meanwhile, HR specialist who collected attendance records confirmed that electronic
attendance system in factory could not warning workers whose monthly overtime exceed 36 hours or would reach 36 hours. Facility director said
orders were received by their trading company and manager of trading company did not know the production situation and factory always got lots
of orders needed to finish. Workers said they were glad to take overtime for voluntary. It was noted that all the production workers monthly
overtime exceed 36 hours during the last 12 months. It partially respected with amfori BSCI Code of Conduct 1.1. 2.The facility has established
amfori BSCI management system to manage its social performance, and conducted internal assessment in September 2018, however, the
internal assessment did not include all 13 performance areas, such as PA13 was missed. It partially respected with amfori BSCI Code of Conduct
1.1
1.1NVERST T — £ 5 fRamfori BSCHT AP BB B IRIR R, WARIPRBET . BILET | R R T, BRTZAA BRI
o —HEB B I THE L A AHIR AL R R, amfori BSCIEBER R UL A TR BEMMERRIMINMBZTEL/NE, XR2BAFREINER, 55
RIZHMBAT, MNERRSKEZEMRIINER S, BN, 7IIKREEEICRHAZ L RBINTT WEFEHRETETE 571 TR A MBI 25436
AN B EIARIB6/MT , TR BIT MR B SR B AT ER, AR ARMEBRMBELEFER, I EEEIXEMNT LEETR. i Tl
fI18E B BINBHRIF D, A% KU, AT A7 5 TR A INBEN ()72 id K124 A 72 B 1d 36/ , BB 49> B Eamfori BSCI Code of Conduct 1.1 2. {132
3L T amfori BSCI#t R THEME R RS, 3 F2018F9 AT T N, {BiRF SIEMA 13T SITE RS, MRESHIFERIBE 138 BLEE
amfori BSCI Code of Conduct 1.1

1.4 -  The facility did not establish the procedure to implement capacity evaluation. The capacity planning was not reasonable, factory did not consider
the matching degree between workers quantity and orders received from trading company which led all the workers had monthly overtime
exceed 36 hours in most months during the last 12 months. Management said recruitment was hard, however, they would try to recruit more
workers in the future. It did not respect with amfori BSCI Code of Conduct 1.4.

DA EERIRERF XEELHE T, FFRENHHTEE, DEEZERRYA AN AREMMHA S A THERNT RHLREE, SBREE " AIH
BB AR E 124 B B i 36/, EBERTBIRE ERMISSRAERKBEELHN T, X#REEZamfori BSCI Code of
Conduct 1.4.

Remarks from Auditee:
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Producer : Hangzhou J. May Stationery Co., Ltd .
DBID : 386742 and Audit Id : 143239 Audit Date : 28/01/2019 a mfo rl BSCI
Audit Type : Full Audit

Trade with purpose

Performance Area 2 : Workers Involvement and Protection

Full Audit [Audit Id - 143239] Audit Date: 28/01/2019 PA Score: B Deadline date:15/01/2020

GOOD PRACTICES:
None observed

AREA

2.2-

25-

F IMPROVEMENT:
The facility established good management practices that involve workers and their representatives in sound information exchange on workplace
issues. All employees were aware of their rights and responsibilities. The employee representatives were elected by workers, and the meeting
between management and employee representatives was held regularly. The facility established annual training plan to provide training to
employees to know their right and responsibility. The training on amfori BSCI Policy and Social Compliance Policy were provided to workers.
Workers could report concerns via suggestion box, employee representative, or face to face communication. But based on satisfactory evidence,
the facility partially respected this principle because:
W E % RFMEERNE, UWESSHEDMT AREKRER TR EETERRZR. A THTBIIIRINFIF LS. TAEBHEMERH A TR
*, EEES N IRKREHABIFAER W RAHITE T EEMEIUR), RESILLR T T # 8 28I 5IR 5T, B Xamfori BSCI 17 A4 IFIEMY.
HALSTEBERBIEREATIA TATBIENLE. AIAR RFEEMEEE RBE LMNER, EFHNFBMIESE, £\ A2 EE T amfori
BSCI FIARERN, BA:
Through document review, employee interview and management interview, auditor noted that the facility established the long terms goals to
protect workers according to the BSCI Code of Conduct. But the workers or worker representatives did not take part in the process of making the
long terms goals. It partially respected amfori BSCI Code of Conduct 2.2
B XGHERZ, RITURIBEEANRVIR, F KNSV ELRBBSCIMMALE R T AMKE Bir, EREHIERILFY T ANKEBirid
B, RIMAIRKRFEZEESSHF, &5 EEamfori BSCI Code of Conduct 2.2
The facility established grievance procedure in writing, but the grievance procedure was not including all interested parties, only for internal part.
It partially respected amfori BSCI Code of Conduct 2.5
®VBELREIT NEM R TRIFER, ERBIFRERFRHNSVRE, REEFEHEXA, &5 EEamfori BSCI Code of Conduct 2.5

Remarks from Auditee:

Performance Area 3 : The rights of Freedom of Association and Collective Bargaining

Full Audit [Audit Id - 143239] Audit Date: 28/01/2019 PA Score: A Deadline date:

GOOD PRACTICES:
None observed

AREAS OF IMPROVEMENT:

None observed
R FFE T

Remarks from Auditee:

Performance Area 4 : No Discrimination

Full Audit [Audit Id - 143239] Audit Date: 28/01/2019 PA Score: A Deadline date:

GOOD PRACTICES:
None observed

AREAS OF IMPROVEMENT:

None observed
R FFE I

Remarks from Auditee:
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Producer : Hangzhou J. May Stationery Co., Ltd .
DBID : 386742 and Audit Id : 143239 Audit Date : 28/01/2019 amfo rl @ BSCI

Audit Type : Full Audit Trade with purpose

Performance Area 5 : Fair Remuneration

Full Audit [Audit Id - 143239] Audit Date: 28/01/2019 PA Score: B Deadline date:15/01/2020

GOOD PRACTICES:
None observed

AREAS OF IMPROVEMENT:
The facility complies with the government’s minimum wage legislation, employees' regular wages were not lower than local minimum wage
standard, the facility paid wage in a timely manner, regularly (around 15th each month) and fully in legal tender and the level of wages reflects
the skills and education of workers. The facility paid 150%, 200% and 300% of normal rate wages for overtime hours on normal working days,
rest days and official public holidays respectively. Furthermore, the facility provided benefits such as sick leave, annual leave, childbearing leave
and work-related injury leave, etc. according to local law requirement. Not all employees had participated in 5 types of social insurances. But
based on satisfactory evidence, the facility partially respected this principle because:
DA EBBAFHIREL AN, XA R THIHFET L MRIET Y, BiRn . EHESA155ER)FLUEAER MBRALMRA I, THK
TR T ARRREBEKE ., A EF BN, KRB REFERB M NTIES THRE1.56, 265, 315, tboh, DAVREMERIREEF], a0
RIR. FR. BEIOGRE. AFRIHE RTHSMTSHASRKRK. BFHNHBMIER, S E2EETamfori BSCl FIAZRN, REZ:

5.4 - |t was noted that the facility have no idea of evaluation the local living wage, and they have not did any survey or calculating of the local living
wage before the audit. Through the document review and employee interview, employees were paid higher than the local living wages. It partially
respected amfori BSCI Code of Conduct 5.4.

EAERRREHE LM RIEEFRRIY, HEFEHZATRREEET R T HASHRE. B XA A TURSH, A THT
HETURIEEFFERIE, % B Eamfori BSCI Code of Conduct 5.4 3K,

5.5 - Insufficient social insurance. Social insurance document from January 2018 to December 2018 was provided for review in this audit. According to
the payment document in December 2018, out of all 25 employees (O retiree, 0 temporary, 0 dispatch and 0 newly joined), only 19 employees
(76%) had participated in maternity insurance, unemployment insurance, basic medical insurance, employment injury insurance and basic
endowment insurance. According to the management interview and employee interview, the reason why not all eligible employees participated in
the social insurance was because some employees were unwilling to bear the co-payment part of pension insurance, medical insurance and
unemployment insurance. No any commercial insurance was provided for employee. It did not respect amfori BSCI Code of Conduct 5.5, and did
not comply with requirement of Social Insurance Law of the People’s Republic of China, Article 10 Employees shall participate in the basic
endowment insurance, and the basic endowment insurance premiums shall be jointly paid by employers and employees. Article 23 Employees
shall participate in the basic medical insurance for employees, and the basic medical insurance premiums shall be jointly paid by employers and
employees in accordance with the relevant provisions of the state. Article 33 Employees shall participate in the employment injury insurance, and
the employment injury insurance premiums shall be paid by their employers rather than the employees. Article 44 Employees shall participate in
unemployment insurance, and the unemployment insurance premiums shall be jointly paid by employers and employees in accordance with the
relevant provisions of the state. Article 53 Employees shall participate in maternity insurance, and the maternity insurance premiums shall be paid
by employers rather than employees in accordance with the relevant provisions of the state.

HERKSRTRE. IRAT P, IR T 201851 A E20184F 12 A LR 8 1%, RIF2018F 12 A KA RFIE, £1V25% i T (0B 7
T, 0&lEN T, 0RIRETIMORZHFH R T), RA19% (76%)EmMTEFRE, KIRK, BXRE/TREK, THREGMIFERG, RIFEEA ZU7RFRA
Ik, BASMHRMAIRRAMINITBERIERE, EFMRVHB RS DR R TIREEVRE, #KEEamfori BSCI Code of
Conduct 5.5, BEKRFE(HEARKMEASRLZ)E+R RTINS SMERFZRE, ARAAACNRTHRGNERFERK T B2+
ZEPINYSSMRTERETRK, BANMIHNNTRBERNEXRMUNERETRE T EE+ZF NIV SSMIGRK, ARG
SN TR R, TR TORE 7, EO+-mEE RIS mEVRE, BAANRTIRBERNEXBHAR VARG BEE+H=5 T
IMSSMEBERK, BAANLRBERMEZNERRK R, HMITGPEBRKR T,

Remarks from Auditee:
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Producer : Hangzhou J. May Stationery Co., Ltd .
DBID : 386742 and Audit Id : 143239 Audit Date : 28/01/2019 a mfo rl BSCI

Audit Type : Full Audit Trade with purpose

Performance Area 6 : Decent Working Hours

Full Audit [Audit Id - 143239] Audit Date: 28/01/2019 PA Score: D Deadline date:15/01/2020

GOOD PRACTICES:
None observed

AREAS OF IMPROVEMENT:
The facility established the working hours policy and procedure. Through worker interview, all workers worked on voluntary basis. According to
the randomly selected 24 samples’ records, the regular working hours were 8 hours per day and 40 hours per week; the maximum daily overtime
hours were 3 hours, maximum weekly working hours were 54 hours and the maximum monthly overtime hours were 58 hours. The maximum
continuous working days were 6 days. But based on satisfactory evidence, the facility partially respects this principle because:
DWERI T BER, B, HITUVRAI, R ITMULR BRI, RIEMEHERE24MERIC KRR, EV TN &R/, FE40/N ; B ANV [
RZ N3N, BB TR0 &Z H54/N, & A INPE &% A58/ Y, &L ELTIEOR, £FHNIFBMILYE, A% EE T amfori BSCI #
ARERN,E:

6.2 -  Overtime hours exceeded the legal requirement. Through document review, auditor found that the monthly overtime hours of 8 out of 8 randomly

selected employees were 55 hours in December 2018 (current month); the monthly overtime hours of 8 out of 8 randomly selected employees
were 58 hours in September 2018 (random month); the monthly overtime hours of 7 out of 8 randomly selected employees were 58 hours in
March 2018 (random month). According to the management interview and workers interview, the reason why the monthly overtime hours
exceeded the legal overtime limit was because the facility did not arrange the orders well. It did not respect the amfori BSCI Code of Conduct 6.2,
and did not comply with the PRC Labour Law article 41 The employing unit may extend working hours due to the requirements of its production
or business after consultation with the trade union and labourers, but the extended working hour for a day shall generally not exceed one hour; if
such extension is called for due to special reasons, the extended hours shall not exceed three hours a day under the condition that the health of
labourers is guaranteed. However, the total extension in a month shall not exceed thirty-six hours.
FBEEE , @1 X a4, #4% 01K ILFEIERA92018F 12 A 4 (HAT A ) BIE B h, A8 848 bEHLIMEREY b1 T 9 A MBER (A A55/M ; 201849 A 53
(KEHMLA) HEEh, FrA 84 FEALIMERRY i T A9 A BT (] y58/\it ;201843 A 14 (BEHL A ) #9E #h, FriA 84 MEALIERR i T AH74 /0 A InBEn,
[958/, IRIEEERN AVSRFN G Tk, BAMBEEN 2R Ni&H BRI, # KRB Zamfori BSCI Code of Conduct 6.2, BFRFF&(HE
ARKMEIZENE415, AARMBETEEERE, 25 IS IENEREAUEKTENE, —REEFFEL—/M; BFFERERTE
K TR AR, FERED 3)E SHRBRUEG TEKIENEEFFREZ/NN, EREAFFRBIE=+H/I,

Remarks from Auditee:
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Producer : Hangzhou J. May Stationery Co., Ltd .
DBID : 386742 and Audit Id : 143239 Audit Date : 28/01/2019 amforl @ BSCI

Audit Type : Full Audit rade with purpose

Performance Area 7 : Occupational Health and Safety

Full Audit [Audit Id - 143239] Audit Date: 28/01/2019 PA Score: A Deadline date:15/01/2020

GOOD PRACTICES:
None observed

AREAS OF IMPROVEMENT:
The facility assessed the potential risk on Health and Safety, which might occur in the whole manufacturing process. Accident and emergency
procedures were established. Relevant trainings including job skill, the use of chemical and PPE, fire drill, factory rule, and amfori BSCI Policy etc
were also provided to employees. Adequate fire equipment was installed at workplace, and checked monthly to ensure the safe working by the
competent person. Evacuation exits and routes were free from obstruction and properly installed with exit signs. The facility had carried out twice
fire drills in the past 12 months. All related records and images were kept in files for review. Facility was operated in a hygienic, ventilated and
lighting working environment. Proper temperature was kept in the production workshop. The production building was suitable for production and
permits work in human dignity. The facility well maintained first aid supplies. First aider was available in the factory. The local hospital was around
20 minutes away from facility site by drive. Drinking water was available to workers. No dormitory, canteen or kitchen was available for workers in
the facility. But based on satisfactory evidence, the facility partially respected this principle, because:
W AN LB L RIZ B RN REMR @ KTV, FRIFHNARERF. HX TERE. LRI AA&ER. EES . TR
22, amfori BSCIBUR Z B IIRMA A T A FEE IR & RWHIHIARM, 38 A EHH TR a4 REH OMARREYE FERRE
REH AR, HLE12NARN, T PAT2RHERGES, BXICRMBRREFFRE . T RELE B, REWHEBBAIERE, £ 40
BESH, £BRAEATAFEEAM,. I SRAKERFREF, ARESMI, BELBERL200 #7482, T RERAKSAIA IEF
RUBIMBEL TN, BEF S AHERIERE, HE%AIBHEE T amfori BSCI BIARSFR N, E N

7.1 -  1.No occupational health examination was provided to partial employees engaged in post with occupational disease hazards. During facility tour,
auditor found that there were total 6 employees working in punching workshop with noise; there were total 8 employees working in spraying
workshop with dust and there were total 2 employees working in blasting workshop with dust and noise. However, no periodic occupational
health examination reports which required by law for those employees were provided for review. It partially respected amfori BSCI Code of
Conduct 7.1, and did not comply with PRC Law of Prevention and Control of Occupational Diseases Article 35, the employer shall conduct
regular occupational health examination for those labourers who are engaged in works with occupational hazard(s) as required by production
safety supervision and administration department and public health administrative department under the State Council. The occupational health
examination shall be conducted before labourers start to take the post, in the course of the work and after leave the post and the employer shall
provide the results of the occupational health examinations to labourers in written. The expenses of the occupational health examination shall be
borne by employers. The employer shall not arrange labourers to engage in the work with occupational hazard(s) prior to the pre-post
occupational health examination, or labourers with any occupational prohibition to engage in the prohibited work from them. Once the
occupational health examination indicates that employee is suffering from the occupational damage in relation to his or her occupation, the
employer shall transfer such a labourer out of his or her original post, and allocate him or her in a proper way. The employer shall not rescind or
terminate the labour contracts signed with those employees without the occupational health examination at time of leaving the post. The
occupational health examination shall be conducted by the medical and health care institutions authorized by the medical administrative
department of provincial people’s government or above. 2. No training records / certificate of safety production knowledge and management skill
for the persons for the management of work safety in the facility. During document review, auditor found that the facility could not provide the
training records / certificate of safety production knowledge and management skill of the persons for the management of work safety for review. It
partially respected the amfori BSCI Code of Conduct 7.1, and does not comply with the Law of the PRC on Work Safety Article 24, The principal
in charge and persons for the management of work safety in production and business entities have to have the knowledge about work safety and
the competence for the management, which are commensurate with the production and business activities of these entities. The principal in
charge and persons for the management of work safety in production and business entities that produce, trade or store hazardous articles, and
mines, metal smelting, building construction, and road transport shall only be appointed to the posts after they pass the examinations in their
knowledge about work safety and their competence in the management conducted by the competent departments for work safety supervision
and administration. No fees shall be charged for taking such examinations. Entities that produce or store hazardous articles, and mines, metal
smelting shall have certified safety engineer to work on the management of work safety.

1. AR F NIMEBRNEEEMEL R R TIREPULERGE , IR EN, #2000 R R4 5 THEAmRE, w284 n 84 il THARM LTI
AL ZERI24 0 iR AR S, BR, DI REERAUXLE R THIEMZERITE PR SRS S % 1 # 4, #343B Eamfori BSCI Code of
Conduct 7.1, BERFE(PENRIMEIN R AE) E=+R 5K, SMBEMINFEZHELI2IE, AARCNSRBESRRE 4
IEETRAR ], DATHER 1R E A2 E KA. 7E 4 Z R R N RPN BRAG &, IR A4S R B EE 573 E . WOV Be 71 o A B A A AL
A&, AARMASRHRS L HanPOL R A5 28 MBEMITWREZHEL FEZTHEINEZI 3 EMEERZE SR SRR
WA R A P Rk LA S RT MBI AR R MR BRIIE R 7208, N A HBERIENG, FXERE ;X RIETE M AT R R AR5 3)F T SRR
REAUSHITIMFSER . BRSNS HHEHLEANRBUAF PAETERE I #UEMET TENAERE, 2.8 R2EBARRREREE
PRI ERRE AL RS, X F N, RUVTHRBEEZEEEA RTINS EENEINCRAER# 1, BB EE
amfori BSCI Code of Conduct 7.1, EXRHFE(PEANRKMER L4 E)E24%, £ A EAMMERATANREEEEANADLIESF SRR
BIFTMBEI A 2 E BN R £ £ MIAEEEE N BRYMRIE 28 EFEAMURD WU, EBAG, BRET ., ERTSH A EE M
HAMREETEEAG, NHHIENGIAREE 7 HEEERTIM I ARSEMIAMERENZ RS ERAFKRE. ERYRNE
FE ARG L, BRGNS EEIMRLIRITMNEREE - EE I,

7.2- 19 out of 25 employees have participated in injury insurance, the facility did not provide other compulsory insurance schemes for other 6
employees. It partially respected the amfori BSCI Code of Conduct 7.2.
258 TR RFI9OASMT THRE, EH HEM6E it TIREHMEGIRK AR, &5 B Eamfori BSCI Code of Conduct 7.2,

7.4 - The EHS committee was established in the facility, and the regular meetings were also conducted by the EHS committee, but through the
employee interview and document review, auditor noted that no worker representatives attend the regular EHS meeting. It partially respected the
amfori BSCI Code of Conduct 7.4
®WBELHMI TEHSE e, BEHSE NS EHMBFEHSS W, BREN 7 TVIRFIXH AR, EMBFMEHSRURERIRKRSE, BPEE
amfori BSCI Code of Conduct 7.4,

7.11 - 1.No report of construction completion acceptance was provided. During facility tour, auditor found that there was one 3-storey building.
However, the facility could not provide the report of construction completion acceptance of the building for review. It did not respect with amfori
BSCI Code of Conduct 7.11, and did not comply with requirement of PRC Construction Law Article 61, a construction project handed over for
acceptance checks for completion must conform to the prescribed construction project quality standards, be provided with complete project
technical and economic data and signed project warranty, and be provided with other qualified conditions for completion as prescribed by the
state. A construction project may only be handed over for use upon passing the acceptance checks for completion; no construction project shall
be handed over for use without going through the acceptance checks for completion or passing the acceptance checks for completion. 2. No
certificate or report/register for fire protection acceptance was provided. During facility tour, auditor found that there was one 3-storey building.
However, the facility could not provide the certificate or report/register for fire protection acceptance for the building for review. It did not respect
with amfori BSCI Code of Conduct 7.11, and did not comply with requirement of PRC Fire Prevention Law article 11, the Ministry of Public
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Security of the State Council prescribes, for those densely populated places and special construction works, design documents shall be
submitted to public security organs for safety review. Public security fire control institutions shall be responsible for the result. Article 13, the
project completed with fire control design in accordance with the requirements of the State Technical Standards on Fire Control for Engineering
Construction shall go through acceptance check and filing as stated below: 1. as is stated in Article 11, construction units shall apply to the public
security fire control institutions for fire control acceptance check. 2. Other construction works and construction units shall file with public security
fire control institutions and public fire control institutions shall conduct random inspection. Construction projects which are supposed to go
through fire control acceptance check but do not or considered unqualified shall not be put into use. Other projects considered unqualified after
acceptance check in accordance with law shall not be put into use. 3.Some goods in warehouse were stacked against pillar and wall. Through
facility tour, auditor found that about 20% goods in the material warehouse and finished products warehouse were put against the pillar and wall
directly. It partially respected the amfori BSCI Code of Conduct 7.11 and does not comply with Article 6.8 of General Rules for Fire Safety
Management of Storage Occupancies GA1131-2014: Objects shall be piled up in the storeroom as per the following requirements: 1. The
distance between the top of any pile and the roof shall not be smaller than 0.3m (for any “A\”-shaped building, the distance shall be counted from
the crossbeam); 2. The distance between the objects and the illumination lamps shall not be smaller than 0.5m; 3. The distance between the
objects and the wall shall not be smaller than 0.5m; 4. The distance between any pile of objects and the pole shall not be smaller than 0.3m; 5.
The distance between any two piles of objects shall not be smaller than 1m.

1R A IR SR T U0 S o . UL BRI, H g KV E1RSZHIER, A, DT EREZERMBR TR E, MREE
amfori BSCI Code of Conduct 7.11, BEREE(FEANRKIMERFENEA+—F, RARIRKMERTE, BIAFESNENBRRATERENE,
AZEMIEBALITHNAEZNIRRRED FELAERMEHNEMBRT RN BATRRTIARKEERRE, ARIRMAER; RAKKRER
KRS, TEXMAER, 2.2 VEHREA K SEIEBAZURER & = H 6 b, AW, S ARIEVEIHIEHER, BRI ERR
HAZRER IR AE K M & R UE B SUE R % R . M1k B BEamfori BSCI Code of Conduct 7.11, B KRB E(hEANREMEENE)FE+—F BSRAR
BRI IERARBIA R R PR AN E MR RR R 1 THE, B AL N SR B B U SXH R AR ALK H AR 1%, AR K H B HLARER RN 1% 8
R 3, B+ =5 RBERITEBICAHBARARTERTHEB ORI TERT, KB TIMERITHEBRE, X (D) REE+—FUE
B TR, BURALN S A A TR EBHAREER R (2) H 2N T2, B MERKEN SRARI K AR, ARIXA
AN BT . (RN B TIE BRI AR B B TR, RAEB RSB AR T S8, LA HttB W TRAKEM AT SR, M
LEFIEEA, 3. ER S TSR SERHER BT LA, A R AR O R RO R M O R 2120 % B T I SEAE SE RS A 1R . B89 B Eamfori BSCI
Code of Conduct 7.11, B &(AEAFTHMR 2 EEEN) GA1131-2014 6.8 FEE MMM RN B U TFER: 1 #4 EEE#R, FENZ
FIEEEAR/NFO0.3m(AFEEMERER) ; 2 YR ERATEZNMEEFR/NTF0.5m; 3 WG5S MHIEER/NF0.5m; 4 MMmMELR Sz )
BEEA/NTF0.3m; 5 YMmMESR S HN 2 M EEEAR/NF1m,

7.17 - 1. No registration for special appliances. During facility tour, auditor found that there was one air storage tank (2 cube meters) used in the facility
However, the facility could not provide the registered certificate of the air storage tank for review. It partially respected the amfori BSCI Code of
Conduct 7.17, and it did not comply with Regulations on Safety Supervision of Special Appliance article 25, the operating unit with special
appliance shall apply the registration for the special appliance from the Special Appliance Quality Safety Monitoring Department of the
municipality city or above, before they are used or after they have been used for 30 days. The approved registration certificate/letter for special
appliance should be affixed at the relevant special appliance. 2. No regular inspection for special appliances. During facility tour, auditor found
that there was one air storage tank (2 cube meters) used in the facility. However, the facility could not provide the inspection report of the air
storage tank for review. It partially respected the amfori BSCI Code of Conduct 7.17, and it did not comply with Regulations on Safety
Supervision of Special Appliance article 28, the operating unit with special appliances shall, pursuant to the regular inspection requirements of
safety and technical manual, to apply for regularly inspection at the Special Appliance Inspection and Testing Institutions one month before the
expiry date of the safety inspection approval. After the application, the Special Appliance Inspection and Testing Institution shall, pursuant to the
requirements of the safety and technical manual, carry out the safety performance inspection and energy efficiency test timely. The special
appliance shall not be used prior to pass the regularly inspection. 3. No certificate for special appliance operator. During facility tour, auditor
found that there was one air storage tank (2 cube meters) used in the facility. However, the facility could not provide the air compressor operator
certificate of the air storage tank for review. It partially respected amfori BSCI Code of Conduct 7.17, and did not comply with Regulations on
Safety Supervision of Special Appliance article 38, the operator of special appliances (mentioned in Article 2, such as boiler, compressing
equipment, lift, lifting appliance, Operators and managers of special vehicles in the factory (onsite) shall undergo relevant examination and
qualifications to obtain special appliances certificate from the Special Appliance Quality Safety Monitoring department before operating those
appliances.
1. MRS R B AR, FRR RSB ERIN2IL A KRGS, B0V TEER X AME SR EILIE, 3% & ZEamfori BSCI Code
of Conduct 7.17, B RFF A (M UARLNBEEAE255, MU SERAERAMSRIRAERGSI0R M, 4% 6 S 6N 4 R EEH KK
AR AR INEEEE 1 &id. BichSN SETRME T XM ANEENE. 2. FP & RERRK, AR ER, 8% 7RIS
W AHERIN2IL A R fESEE, BV REER X MG SRR SRS . 35 B Eamfori BSCI Code of Conduct 7.17, BEKRFA(FMLER
S UREREAHINE 285, I AR EALN HIRBRERANTEHELR R ER, AREMESHRARLABIHET A A MR 3SR AR H
TEERIOE R, I MRS R AR ERE, NHRBREFANTEHER RN TR MM IIIEERIR, RE PR HBEMRTEHK
BRI B, TEAUSER, 3. & AE LA AREISIEALIET IR A R, iz 0B ER1 23 KRG SR, BV ERRE 1%
i SEERE D BSHE ML B 1 . &84 B Eamfori BSCI Code of Conduct 7.17, Bk & (M &R INBREAINFEI8E, £=1/\& #iF.
JEANRRR. B BENM. TERE, REEREE. 2 (7)) R RN EHEL A AREEXERA R (UTHFREMIEELAR), N SiRE
EREXMELHMAARENBEEENZZA%E NEERS—RXMEFMELA GHES, AT MBHENHELREEETE,

7.21 - Remark: No kitchen or canteen was provided by the facility.
X BWERTIRE,

7.23 - Remark: No transportation was provided by the facility.
HiE RS R TIRHESE,

7.24 - The facility did not conduct evaluation on occupational hazard factors for punching workshop (noise), spraying workshop (dust) and blasting
workshop (noise and dust). It partailly respected amfori BSCI Code of Conduct 7.24, and did not comply with Provisions on the Supervision and
Administration of Workplace Occupational Health Article 20, An employing entity with occupational hazards shall entrust an occupational health
technical service agency with corresponding qualification to conduct evaluation on occupational hazard factors at least once every year. An
employing entity with severe occupational hazards shall, in addition to the above requirement, entrusts an occupational health technical service
agency with corresponding qualification to conduct assessment on occupational hazard status at least once every three years. The results of the
evaluation and assessment shall be kept in archive, reported to local administration department of work safety, and announced to the workers.
VR FIRE RS L () (BB FIALR), WEEE 2R A] (LM 5E) RO 2= ] (R F A AR IAER) 4T IR B E R R A . #R%> B Eamfori BSCI Code of
Conduct 7.24, ERFFE(TESMPNL DA R BEEBMENE = +5, FEPFEEHAANLG, NYSFREEFHEMN KT PEBARRSH
1, 8FELHT—RPFEERRGN . POVRES ™ ERAA LG, BRESFAENES, NSFEEFHEM K TP PARARRS G, &
ZEELFIT-RPNBRBEIKITN AW PPOERN BFEARAGIN DAEME, $FRReE - HEEER RENTHEQM,

Remarks from Auditee:
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Performance Area 8 : No Child Labour

Full Audit [Audit Id - 143239] Audit Date: 28/01/2019 PA Score: A

Deadline date:

GOOD PRACTICES:
None observed

AREAS OF IMPROVEMENT:

None observed
REIUTFE I

Remarks from Auditee:

Performance Area 9 : Special protection for young workers

Full Audit [Audit Id - 143239] Audit Date: 28/01/2019 PA Score: A

Deadline date:

GOOD PRACTICES:
None observed

AREA

F IMPROVEMENT:

None observed
RIS

Remarks from Auditee:

Performance Area 10 : No Precarious Employment

Full Audit [Audit Id - 143239] Audit Date: 28/01/2019 PA Score: A Deadline date:15/01/2020

GOOD PRACTICES:
None observed

AREA

10.2 -

F IMPROVEMENT:
Through document review and employee interview, all workers was directly employed by factory, no workers was dispatched by the agency, and
no seasonal worker and home worker. The facility signed labor contracts with all workers and one copy of labor contract was kept by the workers.
Through document review and employee interview, the labor contracts were in local language (Chinese) and all employees could understand it.
But based on satisfactory evidence, the facility partially respected this principle, because:
B SXEFEZMA TR, DUVAEIABREZEA, SEREPNAFRMIRKEL, WEFLKUSTINREL, £ VSHIZT THER B
REGHDERGTIN B X FZIA TR, RPN, FiA L TEHEEE, BEFTSNHEMIEE, £ E2EE T amfori BSCl MIAER
m,EH
Employment contracts do not include information on potential occupational disease hazards and the consequences. Through document review,
auditor found that the labor contracts signed with the employees (such as employees working in punching position, shot blasting position and
spraying workshop) who involve potential occupational disease hazards (such as noise and dust) did not include the content of potential
occupational disease hazards, and the consequences in the course of work. It partially respected amfori BSCI Code of Conduct 10.2, and It does
not not comply with Article 34 of Law of the People’s Republic of China on Prevention and Control of Occupational Diseases (extracted) requires:
When signing with the employees labor contracts (including contracts of employment), the employer shall truthfully inform the employees of the
potential occupational disease hazards the consequences in the course of work, the measures for prevention of such diseases and the material
benefits, and it shall have the same clearly put down in the contracts; it may not conceal the facts or deceive the workers.
DT ERZRASRINEERER. EXHFZP, iz A RNE S R EE RS (AR ML) B 5 6L (A AL, #l5t A FmT ) i%
FEGHERELERERZNMEAT LIV EERER. &5 B Eamfori BSCI Code of Conduct 10.2, BRRF&(HHE AN RELMBEHO AR EE)
M (W) AN S HE LG HER (SBAGRE, TR, NMEFIELEPRIE-EMIFEERLER. PULREHT EENFES
WSEEENTTENE, FEFHARREH, TFFNEE R,

Remarks from Auditee:

Performance Area 11 : No Bonded Labour

Full Audit [Audit Id - 143239] Audit Date: 28/01/2019 PA Score: A Deadline date:

GOOD PRACTICES:
None observed

AREAS OF IMPROVEMENT:

None observed
RN FFE I

Remarks from Auditee:
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Performance Area 12 : Protection of the Environment

Full Audit [Audit Id - 143239] Audit Date: 28/01/2019 PA Score: A

Deadline date:

GOOD PRACTICES:
None observed

AREAS OF IMPROVEMENT:

None observed
REIUTFE I

Remarks from Auditee:

Performance Area 13 : Ethical Business Behaviour

Full Audit [Audit Id - 143239] Audit Date: 28/01/2019 PA Score: B

Deadline date:15/01/2020|

GOOD PRACTICES:
None observed

AREAS OF IMPROVEMENT:

The facility provided the complete and accurate information during this audit and the established procedure about corruption, bribery, falsified
information or misrepresentation, fraud, embezzlement were provided for review. The auditee actively opposes any act of corruption, extortion or
embezzlement, or in any form of bribery in its activities as a business enterprise. But based on satisfactory evidence, the facility partially

respected this principle, because:

DA FEARRF I PIRE T TEERMER, T BRI WELERWREF XGERETFRT . DA BRRAEE S ES) P HR AR5 . $1%R
AT A, AR X BETFTHNHENIEE, ©VSB2EE T ARERN,EN:
13.4 - It was noted that the facility did not establish procedure to collect, use and processes personal information with reasonable care and in

accordance with privacy and information security laws and regulatory requirements. It did not respect amfori BSCI Code of Conduct 13.4
FREAUEEERIEFLUAESENAN, RBEAMNERZTLEMEMNERKSE. EAMLENS NMER. XirRE FEamfori BSCI Code of

Conduct 13.4

Remarks from Auditee:

amfori @ 8sCl www. bsciplatform.org

Trade with purpose

Page 14/18

Generated on:12/02/2019



Producer : Hangzhou J. May Stationery Co., Ltd fU =
DBID : 386742 and Audit Id : 143239 Audit Date : 28/01/2019 am rl @ BSCI
Audit Type : Full Audit Trade with purpose

atdit Date Auditid | PA1 | PA2 | PA3 | PA4 | PA5 | PA6 | PA7 | PA8 | PA9 | PA10 | PA11 | PA12 | PA13 | Overal
Type Rating
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External photo(s) of the production unit(s) Photo of non-conformity i
Facility name.JPG {Some goods in warehouse were stacked against wall and
pillar.JPG

IPhoto of he code of conduct on display
lamfori BSCI code of conduct posted.JPG

[External photo(s) of the production unit(s)
[Facility overview.JP!

IPhoto of the inside of the main production hall
Air storage tank.JPG

Photo first aid facilities
First aid kit JPG

= B

IPhoto of the inside of the main production hall
iAttendance machine.JPG

Photo of fire safety equipment
|[Emergency assembly point.JPG

Photo of fire safety equipment
[Evacuation map.JPG

IPhoto of the inside of the main production hall
ICargo lift.JPG
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IPhoto of the inside of the main production hall
[Point welding workshop.JPG

IPhoto of the inside of the main production hall
[Power box.JPG

IPhoto of the inside of the main production hall
IPunching workshop.JPG

IPhoto of the inside of the main production hall
[Shot blasting workshop.JPG

A
IPhoto of the inside of the main production hall
ISpraying workshop.JPG
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Photo of fire safety equipment
[Evacuation sign.JPG

Photo of fire safety equipment
[Exit sign and emergency light and fire alarm.JPG

Photo of fire safety equipment
Fire alarm testing.JPG

ho of fire safety equipment
Fire hydrant and fire extinguisher.JPG

Photo of fire safety equipment
Fire hydrant testing.JPG
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Audit Date : 28/01/2019

Po o of the inside of the main production hall
IDrinking water.JPG

[Photo of the inside of the main production hall
[Eye washing station.JPG

IPhoto of the inside of the main production hall
Finished product warehouse.JPG

IPhoto of the inside of the main production hall
[Forklift.JPG

pei R L
IPhoto of the inside of the main production hall
Packing workshop.JPG
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IPhoto of the inside of the main production hall
ISuggestion box.JPG

[Photo of the personal protection equipments (if applicable)
[Earplug provided for employee.JPG

[Photo of the personal protecti i (if
PPE warning sign.JPG

Photo of the sanitary facilities
Basic supply provided in toilet.JPG

IPhoto of the sanitary facilities
oilet.JPG
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Photo of fire safety equipment
INo smoking sign.JPG
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